
1. SECURING PRE-MARRIAGE ORIENTATION AND COUNSELING 

CERTIFICATE 

Presidential Decree 965, the 1987 Family Code, the Local Government Code, and the 

Responsible Parenthood and Reproductive Health Act (RA 10354) mandate that all 

contracting parties or couples applying for a marriage license must first attend and 

participate in a Pre-Marriage Orientation and Counseling Session before a marriage 

license may be issued. 

Office or Division: MUNICIPAL POPULATION AND DEVELOPMENT OFFICE 

Classification: COMPLEX 

Type of 
Transaction: 

G2C 

Who may avail: APPLYING INDIVIDUALS WHO WISH TO SECURE MARRIAGE 
LICENSE 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Pre-Marriage Orientation and 
Counseling Information Form. 

Local Civil Registrar Office 

2. Marriage Expectation Inventory Form Municipal Population and Development Office 

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit the  
Accomplished Pre-
Marriage Orientation 
and Counseling 
Form. 

1.1 Receive and 
review the 
submitted 
document. 
 
1.2 . Interview 
soon-to -be- 
married couples 
for the schedule of 
Pre-Marriage 
Orientation and 
Counseling 
Session. 
 

Fees are 
payable 
upon 
application 
for a 
Marriage 
License at 
the Office of 
the Local 
Civil 
Registrar. 
 

30 minutes Population 
Program Worker  

2. Attend the Pre-
Marriage Orientation 
and Counseling 
Session. 

2.1 The Pre-
Marriage 
Orientation and 
Counseling Team 
will be provided 
the session.  

 2 hours  Pre-Marriage 
Orientation and 
Counseling Team 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Secure the 
Certificate of 
compliance for Pre-
Marriage Orientation 
and Counseling. 

3.1 The Municipal 
Population and 
Development 
Office will issue 
the Certificate of 
Compliance for 
Pre-Marriage 
Orientation and 
Counseling. 

 10 minutes Population 
Program Worker  

 TOTAL None 2 hours and 
40 minutes 

 



 

 

2. PROVISION OF SEMINARS AND ORIENTATIONS 

The Municipal Population and Development Office provide technical assistance through 
seminars, talks, and orientations on Adolescent Health and Development (AHD), 
Responsible Parenthood, and Family Planning (RPFP). This service is available to 
academic institutions, barangay councils, and community organizations. 

 

Office or Division: MUNICIPAL POPULATION AND DEVELOPMENT OFFICE 

Classification: COMPLEX 

Type of 
Transaction: 

G2C 

Who may avail: REQUESTING ENTITIES OR ELIGIBLE SCHOOLS, AGENCIES, 
AND SECTORS. 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Request letter addressed to the Municipal 
Mayor indicating the specific topics and 
target audience. 

Self-prepared Request Letter 

  

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit a request 
letter addressed to 
the Municipal Mayor 
that indicates the 
specific topics and 
the intended target 
audience. 

1.1 Receive the 
letter of request. 
 
 
1.2 Assess the 
request and check 
the availability of 
the resource 
speakers. 
 

None 
 
 
 
 
None 

5 minutes 
 
 
 
 
3 days 

Population 
Program Worker  
 
 
Population 
Program Worker  

2. Conduct the 
Seminar/Talk at the 
designated venue. 

2.1 Deliver the 
seminar, facilitate 
workshops, and 
distribute IEC 
(Information, 
Education, and 
Communication) 
materials. 

None 3 hours Population 
Program Worker 
and invited 
resource 
speakers. 

3. Fill out the Client 
Satisfaction 
Measurement (CSM) 
Form. 

3.1 Collect the 
feedback forms 
for service 
evaluation and 

None 20 minutes Population 
Program Worker 
and other 
volunteers. 



record the total 
number of 
participants. 

 TOTAL None 3 days 3 
hours and 25 
minutes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


