
 
 
 

 

1. Tree Cutting Clearance 

The Municipal Environment and Natural Resources Office (MENRO) are responsible for 

receiving, evaluating, and processing applications for tree cutting permits in accordance 

with existing environmental laws and local ordinances. MENRO conducts assessment 

to ensure that tree cutting is justified, minimizes environmental impact, and is subject to 

appropriate conditions such as premium tree, tree replacement or compensatory 

planting. 
 

Office or Division: Municipal Environment and Natural Resources Office  

Classification: Simple 

Type of Transaction: G2C Government to Citizen, G2B Government to Business, G2G 

Government to Government  

Who may avail: All applicants  

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Certificate of No Objection (1 original, 

1 photocopy) 

Barangay Captain within the Vicinity  

2. Any proof of land ownership (1 

photocopy) 

Landowner 

3. Sketch of the location of the tree or 

picture (1 original)  

Client 

4. Letter of intent address to centro (1 

original to centro, 1 to photocopy) 

Client 

CLIENT STEPS 
AGENCY 

ACTIONS 

FEES TO 

BE PAID 

PROCES

SING 

TIME 

PERSON 

RESPONSIBLE 

1. Proceed to the office 

and sign in to the visitor 

logbook 

1. Assist the needs 

of the client 

None 1 minute 

 

Municipal 

Environmental and 

Natural Resources 

Officer 

2. State the intent  2. Provide the 

requirements by the 

DENR 

None 5 minutes Municipal 

Environmental and 

Natural Resources 

Officer 

3. Secure the MENRO 

Requirements  

3.1. Check and 

assess the 

None 

 

2 minutes 

 

Municipal 

Environmental and 



 
 
 

 

 

 

completeness of the 

requirements  

 

3.2. Endorse to 

MENRO Officer 

 

3.3. Validate the 

completeness of the 

requirements  

 

 

 

None 

 

 

None 

 

 

1 minute  

 

 

1 minute 

Natural Resources 

Officer  

Municipal 

Environmental and 

Natural Resources 

Officer  

Municipal 

Environmental and 

Natural Resources 

Officer 

4. Prepare the required 

documents as 

prerequisites for the 

application for Tree 

Clearance to CENRO. 

4. Record and filling 

of tree cutting 

clearance  

None 1 minute Municipal 

Environmental and 

Natural Resources 

Officer  

 TOTAL: None 11 

minutes  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

2. Business Permit Application  

The Municipal Environment and Natural Resources Office (MENRO) checks if a 

business has the required Certificate of Non-Coverage (CNC) or Environmental 

Compliance Certificate (ECC) to ensure that its operations follow environmental laws 

and do not harm the environment. 

 

Office or Division: Municipal Environment and Natural Resources Office  

Classification: Simple 

Type of Transaction: G2B - Government to Business 

Who may avail: All applicants  

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

5. CNC or ECC. (1 photocopy) Client 

CLIENT STEPS 
AGENCY 

ACTIONS 

FEES TO 

BE PAID 

PROCESSI

NG TIME 

PERSON 

RESPONSIBLE 

1. Proceed to the office 

and sign in to the visitor 

logbook 

1.1 Assist the 

needs of the 

client 

None 1 minute 

 

Municipal 

Environmental and 

Natural Resources 

Officer 

2. Present all the 

business permit 

documents 

2.1 Asses the client 

business permit 

documents if their 

business will 

require CNC or 

ECC 

 

2.2 Provide list of 

requirements 

None 1 minute Municipal 

Environmental and 

Natural Resources 

Officer 

Municipal 

Environmental and 

Natural Resources 

Officer 

3. Presentation copy of 

CNC or ECC   

 

 

3.1 Check and 

assess the 

completeness of the 

requirements  

 

3.2 Endorse to 

MENRO Officer 

 

3.3 Validate and 

approval the 

None 

 

 

 

None 

 

 

None 

1 minute 

 

 

 

1 minute  

 

 

4 minutes 

Municipal 

Environmental and 

Natural Resources 

Officer  

Municipal 

Environmental and 

Natural Resources 

Officer  

 

Municipal 

Environmental and 



 
 
 

 

completeness of the 

requirements  

 

 

 

Natural Resources 

Officer 

4. Proceed with the 

other Business 

Clearance 

4. Approve the 

client business 

permit application 

and endorse to 

BPLO 

None 1 minute Municipal 

Environmental and 

Natural Resources 

Officer 

 TOTAL None 9 minutes   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

3. Garbage Collection  

The Municipal Environment and Natural Resources Office (MENRO) provide 

regular garbage collection and transport to ensure proper waste disposal, promote 

cleanliness, and support effective solid waste management in the community. 

Office or Division: Municipal Environment and Natural Resources Office  

Classification: Simple 

Type of Transaction: G2C Government to Citizen, G2B Government to Business, 

G2G Government to Government  

Who may avail: All applicants  

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Updated business permit if G2B (1 Photocopy) Business Permit and Licensing Office 

Letter address to MENRO regarding requesting 

Garbage Collect 

Client 

Print or show a photo of the actual garbage 

indicating where it is located. 

Client 

CLIENT STEPS 
AGENCY 

ACTIONS 

FEES TO 

BE PAID 

PROCES

SING 

TIME 

PERSON 

RESPONSIBLE 

1. Proceed to the office and 

sign in to the visitor logbook 

1. Assist the 

needs of the 

client 

None 1 minute 

 

Municipal 

Environmental 

and Natural 

Resources 

Officer 

2. State the intent  2. Assess and 

verify the 

reported 

concern. 

None 3 minutes Municipal 

Environmental 

and Natural 

Resources 

Officer 

3. Accompany MENRO 

personnel in locating the 

reported garbage area. 

 

 

3.1. Conduct an 

ocular Inspection 

to verify the 

actual site  

 

 

 

None 

 

 

 

 

 

2 minutes 

 

 

 

 

 

Municipal 

Environmental 

and Natural 

Resources 

Officer  

 

 

 



 
 
 

 

 

3.2 Endorse to 

Garbage 

Supervisor or 

concerned 

Barangay for 

immediate action  

 

 

None 

 

3 minutes 

 

 

 

 

Municipal 

Environmental 

and Natural 

Resources 

Officer 

4. Wait until the garbage has 

been collected 

4. Take 

immediate proper 

action  

None 1 minute Municipal 

Environmental 

and Natural 

Resources 

Officer 

 TOTAL: None 10 

minutes  

 

 

 


